
 

PLEASE NOTE:  THIS IS A SAMPLE TEMPLATE DISCLOSURE/AUTHORIZATION PROCESS ONLY, AND IT SHOULD NOT 
BE CONSTRUED AS LEGAL ADVICE.  YOU SHOULD CONSULT WITH COUNSEL TO CONFIRM THAT YOUR 

DISCLOSURE AND AUTHORIZATION PROCESS COMPLIES WITH APPLICABLE FEDERAL, STATE, AND LOCAL LAWS.    
 

DISCLOSURE REGARDING BACKGROUND INVESTIGATION 

Enter Client Name (“the Company”) may obtain information about you from a consumer reporting agency for employment purposes.  
Thus, you may be the subject of a “consumer report” and/or an “investigative consumer report” which may include information about 
your character, general reputation, personal characteristics, and/or mode of living, and which can involve personal interviews with 
sources such as your neighbors, friends or associates.  These reports may contain information regarding your criminal history, credit 
history, motor vehicle records (“driving records”), and verification of your education or employment history or other background checks.  
You have the right, upon written request made within a reasonable time after receipt of this notice, to request disclosure of the nature 
and scope of any investigative consumer report.  Please be advised that the nature and scope of the most common form of 
investigative consumer report obtained with regard to applicants for employment is an investigation into your education and/or 
employment history conducted by DCI Resources, Inc., 1007 Williams Lake Drive, Richmond, Texas 77469, (800) 760-4336, 
https://www.dciresources.com/, or another outside organization.  You should carefully consider whether to exercise your right to 
request disclosure of the nature and scope of any investigative consumer report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

PLEASE NOTE:  THIS IS A SAMPLE TEMPLATE DISCLOSURE/AUTHORIZATION PROCESS ONLY, AND IT SHOULD NOT 
BE CONSTRUED AS LEGAL ADVICE.  YOU SHOULD CONSULT WITH COUNSEL TO CONFIRM THAT YOUR 

DISCLOSURE AND AUTHORIZATION PROCESS COMPLIES WITH APPLICABLE FEDERAL, STATE, AND LOCAL LAWS.    
 

 

ACKNOWLEDGMENT AND AUTHORIZATION 

I acknowledge receipt of the DISCLOSURE REGARDING BACKGROUND INVESTIGATION and A SUMMARY OF YOUR RIGHTS 
UNDER THE FAIR CREDIT REPORTING ACT and certify that I have read and understand both of those documents.  I hereby 
authorize the obtaining of “consumer reports” and/or “investigative consumer reports” by the Company at any time after receipt of this 
authorization and throughout my employment for purposes of retention, promotion, or re-assignment unless revoked in writing.  To this 
end, I hereby authorize, without reservation, any law enforcement agency, administrator, state or federal agency, institution, school or 
university (public or private), information service bureau, employer, insurance company or other party to furnish any and all background 
information requested by DCI Resources, Inc., 1007 Williams Lake Drive, Richmond, Texas 77469, (800) 760-4336, 
https://www.dciresources.com/, another outside organization acting on behalf of Enter Client Name, and/or Enter Client Name itself.  I 
agree that a facsimile (“fax”) or electronic or photographic copy of this Authorization shall be as valid as the original. 

State of Washington applicants and employees only:  You have the right to receive a complete and accurate disclosure of the 
nature and scope of any investigative consumer report as well as a written summary of your rights and remedies under 
Washington law. 

Massachusetts and New Jersey applicants and employees only:  You have the right to inspect and promptly receive a copy of 
any investigative consumer report requested by the Company by contacting the consumer reporting agency identified above 
directly. 

New York applicants and employees only:  You have the right to inspect and receive a copy of any investigative consumer 
report requested by the Company by contacting the consumer reporting agency identified above directly.  By signing below, 
you also acknowledge receipt of Article 23-A of the New York Correction Law. 

Minnesota applicants and employees only:  You have the right, upon written request to Agency, to receive a complete and 
accurate disclosure of the nature and scope of any consumer report.  Agency must make this disclosure within five days of 
receipt of your request or of Company’s request for the report, whichever is later.  Please check this box if you would like to 
receive a copy of a consumer report if one is obtained by the Company.   

Oklahoma applicants and employees only:  Please check this box if you would like to receive a copy of a consumer report if 
one is obtained by the Company.   

California applicants and employees only:  By signing below, you also acknowledge receipt of the NOTICE REGARDING 
BACKGROUND INVESTIGATION PURSUANT TO CALIFORNIA LAW.  Please check this box if you would like to receive a 
copy of an investigative consumer report at no charge if one is obtained by the Company whenever you have a right to 
receive such a copy under California law.   

 
Signature:         Date:     
 
Print Name:         
 
Maiden Name (if applicable):        
 
Address:               
 
Social Security Number:       * Date of Birth:   * 
*This information will be used for background screening purposes only and has no role in the selection process.  All federal and state 
rights are respected in the employer’s screening process.


